Director of Bids & Proposals

Job Description: 


The mission for the Director of Bids & Proposals is to monitor and source opportunities and lead the preparation and submission of winning proposals. In this role you will work with all four of Company’s lines of business: formative assessment, instruction, professional services, and technology consulting. 


Responsibilities of Director of Bids & Proposals: 

· Ensure Company receives timely notice of relevant proposal opportunities, via tracking services, vendor registration with states and districts, and other relevant means.

· Monitor proposal opportunities and, working with internal stakeholders, identify opportunities on which Company should bid.

· Manage the development and submission of winning bid responses, by working with internal experts.

· Assist in planning implementation of successful bids.

· Create and/or assemble a library of reusable components, templates, and processes to reduce response time and improve quality on future bids.

· Conduct procurement correspondence and records requests to identify opportunities, diagnose losses, improve quality of future responses, and provide market feedback to the service and product teams.


Requirements of Director of Bids & Proposals: 
· Three years experience with RFP responses and/or large-scale grant applications in K-12 education.

· Ability to work across organizations with effective communication, leadership, and project management skills.

· Excellent writer with fastidious attention to detail.

· Ability to develop custom pricing models within proposals.

· Excellent presentation and written/oral communication skills.

· Demonstrated ability to work independently with minimum supervision

· Well developed multi-tasking, organizational skills, and detail orientation are key to success

· Must be able to travel within the coverage area and occasionally nationwide

If interested please contact:
Sarah Risch
Executive Recruiter
Educational Technology 
Rockwood Search Associates
1001 6th Avenue, Suite 2201
New York, NY 10018
Phone: (646)747-9230
srisch@rockwood-search.com
www.linkedin.com/in/sarahrisch
www.rockwood-search.com 
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